St. Augustine Catholic High School

Cooperative Education

CPT

Rich Task

Objective:
To allow the student the opportunity to demonstrate his/her knowledge and skills developed at his/her cooperative education work placement. 

Introduction:
As part of the Cooperative Education Program, you are required to demonstrate to your supervisor and teacher the new skills that you have acquired at the work placement.  The demonstration/activity will take place at the work placement on a date agreed upon by the workplace supervisor, the teacher/monitor, and the student.

As part of the planning for your demonstration/activity, you are required to prepare a project proposal and present it to your teacher by______________.  In conj​unction with your workplace supervisor and teacher/monitor, decide which task/activity, routine or procedure you will demonstrate.

Total Marks:

65
Weight:

20%

Process:

Part A:
Proposal Outline:  (5 marks)

Due Date:                                     (in school 4)
Complete Appendix 1.0 

Part B:
Report:  (25 marks)

Due Date:                                      (in school 6)
(or on day of your presentation)
Complete Appendix 1.1 
Part C:
Presentation:  (25 marks) 

Due Date:  
(To be determined by supervisor, teacher and student)
The presentation will occur at the cooperative education workplace.

You will present your CPT to both your supervisor and your teacher.





(Evaluation Scheme:  attached rubric)




Part D; Reflection (10 marks)




             Due Date:                                           (in school 7)
Appendix 1.0

Name:  __________________________


Due Date:  \








Total:  _____
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Part A:

PROPOSAL OUTLINE

Activity:
___________________________
Time Required 



________________________________
for Presentation:  ______________



________________________________


Resources Required:

________________________________________________





________________________________________________




________________________________________________




________________________________________________




________________________________________________

Detailed Description of Proposed Activity:

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Supervisor’s Approval:  ________________________  Date:  ____________________

Teacher’s Approval:       ________________________  Date:  ____________________

Appendix 1.1

Name:  __________________________


Due Date:  








Total:  _____












   40

Part B:

Rich Task

REPORT

PART A:   SELF-EVALUATION QUESTIONS (20)




Read questions carefully and provide details, insight and examples where applicable. 
1. What two things can you do now that you couldn’t do before co-op? Explain and provide examples. (4)
2. What is your best strength on the job? Give an example of a situation where you used your strength. (2)
3. Explain one negative and one positive experience that you have had at your placement. (2)
4. What have you discovered about yourself that you were unaware of before your co-op experience and as a result what are your future plans? (4)
5. What are your emotional feelings as your co-op placement is coming to an end? (4)
6. What are your general impressions of the co-op program and what advice would you pass on to students who are considering pursuing this type of experiential learning? (4) 

PART B:  PPLP/ESSENTIAL SKILLS AND WORKPLACE HABITS (6)

1. Write about one expectation from your link course that you have improved on and explain why?  (2)


2. Write about one Essential Skill that you have improved upon and explain why? (2)

3. Write about one Workplace habit you have improved upon and explain why? (2)

PART C: FINAL GOAL SHEET (9)

1) What have you learned about your workplace and occupation? (2)
2) Is this occupation suited for you? Explain why or why not? (2)
3) Identify 3 main strengths you have shown while at your placement. (3)
4) Identify 2 areas you still need to work on. Be Specific. (2)

PART D:  Based on the evidence provided above: (5)
1) Assign yourself a mark based on your overall performance. (1)
2) In a short paragraph, justify your mark. (4)
CIRCLE THE APPROPRIATE LEVEL
+   4   -

High degree of effectiveness
+   3   -

Considerable effectiveness
+   2   -

Some effectiveness
+   1   -

Limited effectiveness
Remedial (below expectations)


ACHIEVEMENT CHART PRESENTATION –Part C  
Name:  ________________________________ Presentation Topic:______________________

Date:
__________________________________

	Criteria
	50-59%

Level 1
	60-69%

Level 2
	70-79%

Level 3
	80-100%

Level 4

	· appropriate attire

· appropriate length

· introduction

· use of appropriate pace

· use of eye contact

· level of preparedness and organization

· level of enthusiasm

· language usage

· clarity of voice

· quality and use of visual aids


	· Rarely used appropriate pace during the presentation

· Rarely made eye contact

· Not well prepared

· Very little enthusiasm displayed

· Presenter rarely demonstrated proper language proficiency nor used a clear voice 

· Visual aids were not effectively prepared nor used


	· Used appropriate pace during parts of the presentation

· Satisfactory eye contact

· Preparation lacking in some areas

· Enthusiasm was evident at times

· Presenter occasionally demonstrated both proper language proficiency and voice clarity

· Visual aids were present and used


	· used appropriate pace at most times

· good eye contact

· good level of preparation

· presenter was enthusiastic

· presenter usually demonstrated both proper language proficiency and voice clarity   

· visual aids were both well prepared and well used
	· Used appropriate pace at all times

· Excellent eye contact

· Extremely well prepared

· Presenter used a high degree of enthusiasm

· Presenter demonstrated a high degree of language proficiency and voice clarity

· Visual aids were dynamic and thoroughly enhanced the presentation




MARK:  _________/4=________/25

Comments:  

Appendix 1.1

Name:  __________________________


Due Date:  __________________________




Total:  _____
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Part B:

         Rich Task

         REPORT

Note:

A report must be submitted to your cooperative education teacher when you present your CPT. 

YOUR REPORT MUST:

· Be presented in a binder or similar format

· Be typed

· Have a title page 

· Have a table of contents

· Be professional looking, organized, and placed in a three-ring binder.

1. Identify the objective of your CPT  (1 mark)
2. Identify all resources used in the completion of your CPT.  (i.e. people at the workplace, community support files, library, instructional manuals, periodicals, computer software, etc.).  (2 marks)
3. What is the importance or role of your CPT task/activity, routine or procedure in your co-op workplace?  (2 marks)
4. Identify the related courses (link courses) for which you are earning co-op credits.

Identify at least 2 expectations from each course and explain how your CPT task/activity,

routine or procedure meets these expectations.  Overall and specific expectations.  (See your PPLP) (5 marks)

5. Take notes and organize your information by providing:

· a definition of the service;

· a description of the component parts;

· the procedure step-by-step;

· any interesting comments, special features, etc.

Attach and explain all research notes, diagrams, drawings, designs, etc., as well as the procedure, steps or methodology you followed in developing your CPT  (15 Marks)
Appendix 1.2

Name:  __________________________


Due Date:   








Total:  _____
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Part D:

REFLECTION

You are required to reflect on the experience of doing your CPT. Address the following questions in your reflection.  Please be specific in your responses.  Your response should be word processed.

What did you find rewarding about doing the project?  (2 marks)
What did you find difficult about doing the project?    (2 marks)
What role did your co-op supervisor play in the development of your CPT? (1 mark)

Identify three ways in which you could have improved your CPT   Be specific in your response.  (3 marks)
Identify two activities other than the one you did your CPT on that you would recommend to students who would be doing their CPT at the same work placement?  (2 mark
Ms. L. Hutchison
CPT
7

